[Ipunsaro YTBepxkaeHo
Ha 3acellaHH¥ NeJarOrH4eckKoro CoBeTa MPUKA30M AUPEKTOPA MIKOJIBI

nportokoa Ne2 ot 19.09.2016r. Ne 67/2 ot 19.09.2016r.

IToao:xenue
o onoanorexke MBOY «Hapauuckasa COLI Nely

1. O01mMe moJ10KeHus

1.1. Hacrosimee NOJOXEHHE pETJIAMEHTHPYET JAeATeNbHOCTh Oubimmoreku MBOY
«Hanunckass COLLL Nely.

1.2. Hacrosimee mososkeHue pa3zpadoTaHo B cOOTBETCTBHU ¢ DepepabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «OO6 obpazoBanuu B Poccuiickoit ®@enepanumn», npukazom MuHpuHa
Poccun ot 30.03.2015 Ne 52 «OO6 yTtBepx)aeHUU (POpM MEPBUYHBIX YYETHBIX JOKYMEHTOB U
PErUCTPOB  OYXTalTepCcKOro ydera, MPUMEHSEMBIX OpraHaMH TOCYAAapCTBEHHOW BJIacTU
(rocynapcTBEHHBIMH OpraHaMu), OpraHaMU MECTHOTO CaMOYIPABIICHHsSI, OpTraHaMH YIIPaBJICHUS
rOCy/IapCTBEHHBIMU BHEOIOKETHBIMU (DOHAAMU, TOCYJAPCTBEHHBIMH (MYHHIIMITATLHBIMHU)
YUPEKACHUSAMHU, 1 METONNYECKUX YKa3aHUH 10 MX NMPUMEHEHUIO», MPUKa30M MUHKYIBTYPHI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxnenuu llopsaka yuera JOKYMEHTOB, BXOISILINX B
coctaB Oubmmorevynoro (ouna», mucbMoM MunoOpa3oBanust Poccun ot 23.03.2004 Ne 14-51-
70/13 «O I[IpumepHOM MONOKEHUH O OUOIHOTEKE 001IIE00Pa30BATEIHLHOTO YUPEKICHUSY.

1.3. bubnuoreka sBISETCS CTPYKTYPHBIM TOJpa3fciieHuEM  00pa3oBaTeIbHON
OpraHHu3aIiy, YIaCTBYIOIIUM B yUeOHO-BOCITUTATENILHOM TpoIlecce B IeNIIX 00ecreueHus npana
YY4aCTHUKOB 00pa30BaTeNbHOrO Ipolecca Ha OecIulaTHOE MOJb30BaHHE OUOIMOTEYHO-
UH(POPMALIMOHHBIMU PECYPCAMHU.

1.4. TlopsmoK TMONB30BaHUSI UCTOYHHKAMH WH(POPMAIMH, NIEPEYCHb OCHOBHBIX YCIYyT U
YCIOBHUS HX TPEIOCTABICHUS OINpPENEeNAIOTCd HACTOSIIUM TOJ0XKEHHEeM O OHOIHoTeKe H
IpaBUJIaMU T0JIb30BaHUs OWONIHMOTEKOM, YTBEP)KIECHHBIMU PYKOBOAMTENEM 00pa3zoBaTENIbHOMN
OpraHu3aIuy.

1.5. Opraamzanus OOCITyXUBaHMS ~ y4YaCTHUKOB  00pa3oBaTeNbHOrO  IpoIlecca
IPOU3BOJIUTCS B COOTBETCTBUHU C MPAaBUJIAMU TEXHUKU O€30MACHOCTH M MPOTHBOIOKAPHBIMH,
CaHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.

2. llesan, 3axauu, PyHKIUN OMOTHOTEKH

2.1. OcHOBHBIMH LENSIMH U 3aJadyaMH OHOIMOTEKH OOpa30BaTEIbHOM OpraHU3alUU
SIBIISTFOTCSL:

e oOecrieyeHHE YYaCTHUKOB 00pa3oBaTeNIbHOIO Ipolecca JOCTYINOM K HH(pOpMaLuy,
3HAHUAM, UIESIM, KyJIbTYPHBIM [IEHHOCTSIM ITOCPEICTBOM HCIIONIB30BaHUSI OMOINOTEYHO-
MH(POPMALIMOHHBIX pecypcoB 00pa30BaTeIbHONW OpraHU3ally Ha pa3IMYHbIX HOCHTEISX:
OyMaxxHOM (KHMXHBIA (HGOoH, (POH NEPUOJUUECKUX U3aHH); MAarHUTHOM ((oHA ayano-
u Buaeokaccer); nudposom (CD-nuckn); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U
WHBIX HOCHTEJISX;

® [IpHUBJCYCHHE YYAIIUXCS K CHCTEMATHYECKOMY YTEHHUIO Y4eOHOW, XyI0KeCTBEHHOM,
HAYYHO-TIOMYJISIPHOM JINTEPaTypHI;

® OpraHu3alus YTEHUs B LEAX YCIEUIHOTO M3YYEHHUs y4JallUMHUCS y4eOHBIX MPEIMETOB,
Jy4IIero yCBOSHHsT 00111e00pa3oBaTeIbHBIX TPOTPaMM;

e CoJeiicTBHE Pa3BUTHUIO IIO3HABATENIbHBIX MHTEPECOB U CIIOCOOHOCTEN yJaluxcs;

e oO0yd4eHHe OCHOBaM OMOIHOTEYHO-OnOIMOrpadnuecKoi TpaMOTHOCTH;



coJeiicTBUE TMENarorMuecKuM  padOTHUKAM B MoAOOpe  HAy4YHO-METOIUYECKOi
JUTEpaTyphl, THPOPMHUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEUHbIH (HOHIT;
COBEPILICHCTBOBAHUE TPEJIOCTABISAEMBIX OHUOIMOTEKON YCIyr Ha OCHOBE BHEAPCHHSA
HOBBIX  MH(OPMAIIMOHHBIX  TEXHOJIOTMH ¥  KOMIBIOTEPH3ALUH  OHWOIHMOTEYHO-
UH(POPMALIMOHHBIX MPOLECCOB, (OPMHUPOBaHNE KOM(OPTHOM OMOIMOTEYHOH Cpeibl.

2.2. bubnuoTteka BBIMIOHSCT CIICAYIONINE () yHKITUH:

2.2.1. ®opmupyer oHa OHOIHMOTEYHO-MHPOPMAITMOHHBIX PECYpPCOB 00pa30BATEILHOM

OpraHu3anuu:

KOMIUIEKTYET YHHUBEPCAIbHBIA (OHA YYeOHBIMH, XYHIO0KECTBEHHBIMH, HAYYHBIMHU,
CIIpaBOYHbIMH, neaarorut4yeCKuMmn u HAay4YHO-IIOITYJIAPHBIMUA AJOKYMCHTaMU Ha
TPAJAUIIUOHHBIX ¥ HETPATUIIMOHHBIX HOCUTENSIX UH(POPMAIIHH;

nonojHseT (GoHI WHPOPMAIIMOHHBIMU pecypcaMu cetu MHTepHer, 6azamu U OaHKaMu
JIAHHBIX JPYTUX OpPraHU3aALMNT;

aKKyMyJupyeT (OHJ JTOKYMEHTOB, CO3[aBacMbIX B 00pa30BaTEIbHON OpraHU3aIlUuu
(myOsukaruii ¥ paboT TeaaroroB oOpa3oBaTEIbHOW OpPraHW3aIlMH, JYYIIHX HAYIHBIX
paboT u pedeparoB ydanmxcs u Jp.);

OCYIICCTBIISICT Pa3MEIlICHUE, OPraHU3aIHI0 U COXPAHHOCTh JOKYMCHTOB.

2.2.2. Coznaet nH(GOPMAIIMOHHYIO MPOTYKITHIO:

OCYIIECTBIISICT AHATUTUKO-CHHTETUICCKYIO MepepadoTKy WH()OPMALIHH;

OpraHHu3yeT W BeJEeT CIpaBOYHO-OMOIMorpadudeckuii anmnapar: Kkataioru (andaBUTHBIH,
CUCTEMATHUYECKUI), KAPTOTCKH (CUCTEMATHUYECKYH) KApTOTEKy CTaTeH, TEeMaTHYCCKHE
KapTOTEKH), SJEKTPOHHBIM KaTanor, 0a3bl JaHHBIX 1O NpoduiIo 00pa3oBaTEIbHON
OpTraHH3aInH;

pa3pabaThiBaeT peKoMeHAaTelbHble Onbmuorpaduueckue mocoOust (CIUCKU, 0030pHI,
yKa3aresiu ! T.I1.).

2.2.3.  Ocymectiser  aupdepeHurpoBaHHoe  OUOINOTEYHO-MH(POPMAITMOHHOE

00cIyXUBaHUE yUalllUXC:

IpeIoCTaBIsAeT HTHPOPMALIMOHHBIE PECYPCHI HA PA3JINYHBIX HOCUTEIIAX;

OopraHu3yer oOy4yeHUE HaBbIKaM HE3aBUCUMOIO OMOJMOTEYHOrO I0JIb30BATENS H
notpeburenss UHPOpPMAIMK, CONEHCTBYET MHTETpallMd KOMIUIEKCA 3HAHWM, YMEHUN H
HaBBIKOB pabOThI ¢ KHUTOW U MHpOpMaIuei;

OKa3bIBaeT MH(GOPMALIMOHHYIO MOAJIEPKKY B PELIEHUH 3a/1a4, BO3SHUKAIOLIUX B MIPOLIECCE
yueOHOi1, caMo00pa30BaTEIbHOM U 10CYTOBOM AEATEIbHOCTH yJaluXcs;

OpPraHu3yeT MAacCOBbIE MEpONpPUATHUS, OPHEHTUPOBAHHbIE HA pa3BUTHE OOLEeH Hu
YUTATEIbCKON KYJIbTYphl JUYHOCTH;

COJICHCTBYET MeJaroruueckuM padOTHHUKAM B OpraHu3alui o0pa3oBaTeIbHOIO Mpolecca
u gocyra ywammxcs (mpocmotrp  BuaeoduiabMoB, CD-AHCKOB, Tpe3eHTalUA
Pa3BUBAIOIINUX KOMIBIOTEPHBIX UTP).

2.2.4. OcymectBiusier  nuddepeHupoBaHHoe  OMOIMOTEYHO-UHPOPMAITMOHHOE

O6CJ'IY)KI/IB8.HI/I€ neaarorndeCKmux pa6OTHI/IKOBZ

BBISBIISIET MH(OPMAIIMOHHBIE MOTPEOHOCTH W YAOBIETBOPSET 3alpOCHI, CBSI3aHHBIE C
00ydeHreM, BOCTUTAHUEM yUallTuXCs;

BBISBJISICT HWH(OPMAIIMOHHBIC TMOTPEOHOCTH W YAOBJICTBOPSET 3alpPOChl B OOJACTH
MeAarorn4ecKuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

COJICHCTBYET npodeccuoHaNBHOMI KOMIIETSHITHH MeIaroros,, MTOBBILICHUIO
KBaJTH(UKAIMN, TIPOBEICHUIO aTTECTAINH,

OCYIIECTBIISIET TeKymee WHGOpMUpoBaHue (IHU HWHPOPMAIMH, 0030pbl HOBBIX



MOCTYIIJICHUH U TyOJTUKAIIHi ),

CIOCOOCTBYET TPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHUIO WHOOPMAITMOHHOW KYJIbTYPHI
yUaIIuXCsl, SBIsieTCS 0a30d Uil TPOBENCHHsI MPAKTHYECKUX 3aHATHHA 1Mo pabore C
WH(OPMAIIMOHHBIMU PECypCaMHU.

2.2.5. OcymiectBisier  nuddepeHupoBanHoe  OMOJIMOTEYHO-UHPOPMAITMOHHOE

00CiIyKMBaHUE POAUTENIEH (3aKOHHBIX IPEICTABUTENEH ) YUAIUXCSL:

YIIOBJIETBOPSIET 3alpoChl MOJB30BaTENeH W MHPOPMHUPYET O HOBBIX HOCTYIUICHUSX B
OMOIMOTEKY;

KOHCYJIBTHUPYET II0 BOIPOCAM OpraHu3allid CEMEHHOI0 UTCHMS, 3HAKOMUT C
uH(OopManrei Mo BOCIUTAHUIO AETEH;

KOHCYJIbTUPYET 110 BOIIPOCAM YU4€OHBIX U3AaHUN I yYaluXCs.

3. Opranuszanus JesiTeJJbHOCTH OHOJINOTEKH

3.1.

OOmee pyKOBOACTBO JCSATEIBHOCTHIO OHMONMOTEKH OCYHIECTBISIET PYKOBOJIUTEIH

00pa30BaTeIIbHOW OPraHU3aIUH.

3.2. PykoBoACTBO OMOIMOTEKOW OCYIIECTBISIET MENaror-onoiImoTekaphb, KOTOPHIA Ha3HAYAETCS
PYKOBOJUTENIEM 00pa30BaTEIbHOIN OpraHu3aIuy.

3.3. Ilemaror-6ubimoTekaph HECET OTBETCTBEHHOCTh B TMpEAENax CBOCH KOMIIETCHLMH 32
OpraHu3aIUIo0 M PE3yJIbTAThI JACSITEIBHOCTH OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAILHBIMU
00513aHHOCTSIMHU.

3.4. Ileparor-6ubnuorekapsb pa3padaThiBaeT U MPEACTABISET PYKOBOAMUTENO 00pa3oBaTeIbHOU
OpraHu3alluy Ha YTBEPKACHUE CICIYIOIINE TIOKYMEHTHI:

e 6 o o o L o o

MOJIO’KEHHE 0 OMOIMOTEKe, TPaBIIIA TI0JIb30BAHUS OMOINOTEKOM;

CTPYKTYpPY M IITaTHOE pactucaHue OMOIMOTEKH, KOTOPhIC pa3pabaThIBArOTCS HA OCHOBE
00beMOB padorT;

MJIAHOBO-OTYETHYIO IOKYMEHTAIIHIO;

TEXHOJOTHYECKYIO JOKYMEHTAIIHIO.

.5. CTpykTypy OMOIMOTEKH COCTABIISIIOT:

a0OHEMEHT;

YHUTaJbHBIN 3all;

OTJIeN Y4eOHUKOB;

oTJeN MHPOPMaLMOHHO-01OIMorpaguueckoi paboThl;

GoH M chIenuanTu3upoBaHHbBIM 3a1 paboTbl C MYJIbBTUMEIUNHHBIMH M CETEBBIMHU
JOKYMEHTaMHU;

BUCOCTY/IUS;

MUHH-U3aTeIbCKUI KOMILIEKC;

MeuaTeKa.

3.6. bubnuoredyno-uHGOPMAITMOHHOE OOCITY)KHBAHHE OCYIIECTBIISIETCS B COOTBETCTBUH C
nporpaMMaMu M TUIaHaMU paboOThl OMONMHOTEKH OOpa30BATENBHOW OpraHMU3alMd Ha OCHOBE
610IMOTeYHO-UH(GOPMALTMOHHBIX PECYPCOB.

3.7. bubnuorteka obecrnieunBaeTCs:

KOMIIJIEKTOBaHUEM OUOIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB;

HEOOXO/MMBIMHU CITY’K€OHBIMU U TPOM3BOJCTBEHHBIMU MOMEIICHUSMU B COOTBETCTBHH
CO CTPYKTYpOU OMOJMOTEKH W HOPMAaTUBAMU 1O TEXHHKE 0€30MaCHOCTH IKCILTyaTalluu
KOMITBIOTEPOB U B COOTBETCTBHHM C IOJIOKEHUSIMH CAHUTAPHBIX MPAaBUJI U HOPMATHBOB,
o0ecreunBarOIMMHA COXPAaHHOCTh KHUT;

COBPEMEHHOM 3JIEKTPOHHO-BBIYNCIUTEIIBHOM, TEJIEKOMMYHUKAIITMOHHOMN 3l
KOMHMPOBAJIbHO-MHOXKUTEIBHOM ~ TEXHUKOH M HEOOXOAMMBIMH  MPOTPaMMHBIMU
HPOTyKTaMH.

3.8. OTBETCTBEHHOCTH 32 CUCTEMATHYHOCTh M KaUYe€CTBO KOMIUIEKTOBAHUS OCHOBHOTO (hOH/IA



OMOJIMOTEKH, KOMIUIEKTOBaHUE yu4eOHOTO (hOHIa B COOTBETCTBUU C (hellepaIbHBIMU MEPEUHSIMU
yUeOHUKOB U Yy4eOHO-METOIWYECKUX W3JAaHUN, CO3MaHHE HEOOXOAUWMBIX YCIOBUU s
NESITeIbHOCTH ~ OMOJTMOTEKHM HECeT PYKOBOAMTENh O0pa3oBaTE]IbHON  OpraHu3alud B
COOTBETCTBHUH C yCTaBOM 00pa30BaTEIbHONW OpraHU3aIIH.
3.9. Pexxum paboThl OMOIMOTEKH OMPEEIAETCS MeIaroroM-onoInoTeKapeM B COOTBETCTBUU
C TpaBWJIaMH BHYTPEHHETO pacmopsaka oOpa3oBaTenbHOW opranuzamuu. [lpu ompenenenun
pexkuma paboThl OMOIMOTEKH TPEAyCMaTPUBACTCS BBIACICHHE:
® JByX YacoB pabodero BpPEMEHHU €XKETHCBHO Ha BBIOJHCHHE BHYTPHOUOIMOTEHYHOM
paboTHI;
® OJIHOTO pa3za B MECSII — CAHUTAPHOTO JIHS, B KOTOPBIA 0OCTY)KHBAaHUE MOJIb30BATEICH HE
MIPOU3BOTUTCS;
® HE MEHee OJHOTO pa3a B MECAI — METOANYECKOTO JTHS.

4. Yuyer nocrynjieHus ¥ BbIObITHS JOKYMEHTOB O0u0/1M0Te4HOr0 (hoHaa

4.1. CBeneHus 0 BKIIIOYaEMBIX B OMOMMOTEUHBIH (HOHII JOKYMEHTaX (PUKCUPYIOTCS B KHHTE
CyMMapHOro yuera 6ubauoreyHoro Gouma.

4.2. CymMmapHbIil yYeT MOCTYIUIEHHMSI 3JEKTPOHHBIX CETEBBIX JIOKAJIbHBIX JOKYMEHTOB
BE/IETCS B 3JIEKTPOHHOM PEECTpE.

4.3. JIoKyMeHTBI, IMOATOTOBJIEHHBbIE K IpHUeMy B OMOIMOTEUHBIM (QOHJI, IOJBEPraroTcs
HNEpBUYHON 00pabOTKe U UHAUBUIYAILHOMY YUETY.

4.4. VlnnuBUyanbHBIM y4yeT JOKYMEHTOB OCYIIECTBISETCS IYTEM MPHUCBOCHUS KaXKIOMY
9K3EMIUIIPY  JOKYMEHTa  PETrUCTPallMOHHOIO  HOMepa, MHOro0 3Haka B KayecTBe
perucTpanioHHOro Homepa. VHIuBHyadbHBIH HOMEp 3aKperisieTcsl 3a JOKYMEHTOM Ha BcCe
BpeMsl €ro HaxoxJeHus B ¢oHae Oubimoreku. PerucrpanuoHHble HOMEpa HMCKIIOYEHHBIX U3
(doH/1a JOKYMEHTOB HE IPUCBAUBAIOTCS] BHOBb PUHATHIM JOKYMEHTaM.

4.5. PeructpanmoHHbIE HOMEpA IPOCTABIAIOTCA HEMOCPEICTBEHHO Ha JOKYMEHTax H
OTpakaroTCsl B pErUCTPe UHIMBUYaIbHOTO yUeTa JOKYMEHTOB, IPUHITOM B OMOJIMOTEKE.

4.6. B peructp BHMCBIBAIOTCA AAHHBIE O KaXXIOM JOKYMEHTE: JaTa 3allUCU B PErucTIpe,
perucTpaloHHbIi HOMeEp, KpaTkoe Oubnuorpaduyeckoe ONMucaHUe JIOKyMEeHTa (aBTop,
3aryiaBue, TOM, 4acTh, BBITYCK, MECTO U TOJl U3JJaHN), LIeHa JOKYMEHTA.

4.7. VnauBunyalbHbIM Yy4eT MNEPUOJUYECKMX HW3IaHUN BeAETCI B PErUCTPAllMOHHOM
KapTOTEKE MNEPUOAVYECKUX W3AaHUM, NPEJHA3HAYEHHOM Ui ydeTa KaXJO0ro Ha3BaHUA U
KaXKJ0r0 SK3eMILIsApa.

4.8. JlokyMeHTHI, BKJIO4aeMble B (poHA OMOnIMoTekH, Mapkupytotcs. I[Ipu 3ToM MOryT ObITH
MCIIOJIb30BaHbl IITEMITEIH, KHUKHBIE 3HAKU, HHAUBUAYAIbHbBIE IITPUXOBBIE KOJbI, IPYTHe BUIbI
MapKUPOBKH.

4.9. Ha nokymeHTax, SBJSIONIMXCA MPHIOKEHHEM K OCHOBHOMY HOCUTENIO M €ro
HEOTHEMJIEMOM YacCThIO, IPOCTABIISIFOTCS T€ KE PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha DpuHATBIX NEPBUYHBIX YYETHBIX JIOKYMEHTAaX IPOM3BOAMUTCS  3aIIHCh,
HNOJATBEPXKAIOIIAsA, YTO MOCTYNHBIIKE JOKYMEHTHI NMPHUHATHI B OMOMMOTEUHBIH (hOHA Kak B
00BEKT 0CO00 LEHHOrO0 JBHKUMOTO HMYILIECTBA WIM KakKk B OOBEKT HHOTO JIBHIKHMOTO
UMYILECTBA.

4.11. IlepBruyHbIE y4eTHbIE TOKYMEHTHI, OJTBEPKIAONINE (GaKT MOCTYIUICHUS], TIepeIatoTCs
B OyXTaJTepuIo JJIs BKIIOUEHHs B yueT OubanoTeuHoro (GoHa.

4.12. JlIokyMeHTBHI BBIOBIBAIOT M3 OMOIMOTEYHOTO (hOHAA B CBSI3U ¢ (PU3NUECKON yTpAaTOW UK
YaCTUYHOW JMOO TOJHON yTpaToil NOTPEeOUTENbCKUX CBOWCTB. BhIOBIBaIoIME TOKYMEHTHI
UCKJTIOYAIOTCS U3 OMOIMOTEYHOTO (POH/Ia U CIIMCHIBAIOTCS.

4.13. BpiObITHE TOKYMEHTOB M3 OMOIMOTEUHOro (hoHIa O(OpMISeTCs aKTOM O CIUCAHUU
UCKJTIOYEHHBIX 00BeKTOB OnbInoreyHoro ¢ponaa mno gopme 0504144 (nanee — akt O CrUCaHUM),
yTBepKIeHHOH nprkazoM Munduna Poccun ot 30.03.2015 Ne 52H.

4.14. K akTy O CHMCaHWU MPHUJIAraeTcsl CMIMCOK Ha MCKIOYEHHE O00BEKTOB OMOIMOTEUHOTO



dbonaa (Hayee — CUCOK), KOTOPBIM BKJIIOYACT CIAEAYIOIINE CBEICHUS: PETHUCTPAIMOHHBIN HOMEP
u mmdp XpaHeHHs JTOKYMEHTa, KpaTkoe OmOmuorpaduyeckoe onucaHue, LEHy TOKYMEHTa,
3a()UKCUPOBAaHHYI0 B PETUCTPE WHAMBHIYaJIbHOTO ydYeTa JOKYMEHTOB, Ko3(dduuumeHt
NEPEOLICHKH, IIEHY MOCTIE MEPEOICHKH U OOIIYI0 CTOMMOCTh UCKIII0YAeMbIX JOKYMEHTOB.

4.15. Jlns medaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHHs JOMYCKAeTCsl 3aMeHa CITUCKa
KHUKHBIMH (hOpMyJIsIpamMu.

4.16. Jlna NOKyMEHTOB, 00paOOTaHHBIX TPYHIIOBBIM (YIPOIIEHHBIM) CIIOCOOOM, BMECTO
CHHCKa JaeTcs IepeYeHb PEruCTPAlMOHHBIX HOMEPOB, BHJl HCKIIOYAEMbIX H3JaHUH, HX
KOJIMYECTBO.

4.17. K akTy O cCHOuCaHMHM MO TNPHYUHE YTpPaThl M CIUCKY IPHJIATAlOTCS JIOKYMEHTHI,
NOJTBEpXKIAIONIMe yTpaTy (TMOSCHUTENbHAS 3aluCKa, B Ciydae KPaKHW WM XUIICHUS —
IOPOTOKOJI, aKT, 3aKIIOUEHHE YIOJIHOMOYEHHBIX OpraHOB, IPH BO3MEIICHWH yliepba —
(MHAHCOBBIN JOKYMEHT O BO3MEILICHUH yIIepOa).

4.18. Ilocne 3aBepuieHUs] MEPOIPHUATHI, NPEIyCMOTPEHHBIX AKTOM O CIMCAHUHU, NEPBBIN
9K3EMIUISIp aKTa O CIUCAHUU CO CHHCKOM M JIOKYMEHTOM, IOJTBEP)KIAIONIUM BBIOBITHE,
nepeaaeTcs B OyXraiaTepHio, BTOPOH SK3EMIUISIP OCTaeTCsl B OMOIHOTEKE.

5. IIpoBepka HAIMYHUA JOKYMEHTOB O0M0I1MO0TEYHOr0 (poHIA

5.1. TlpoBepka Hanwuus JTOKYMEHTOB OmOmmoredHoro (ouaa (maisee — mpoBepka (oHaa)
HPOU3BOAUTCS B 00SI3aTEIILHOM TTOPSIIKE:

®  1IpH BBISIBICHUU (PAKTOB XMIICHUS, 37I0yOTPEOICHHS WU MOPYH TOKYMEHTOB;

e B ciydac CTHXHHHOrO O€ACTBHS, TMOXKapa WIM IPYIHX YPE3BbIYAWHBIX CHTYAIlHiA,

BBI3BAHHBIX IKCTPEMAIbHBIMH YCIOBUSIMU;

® TIpU peOpraHU3aIMU WK JIUKBUIAINN OHOIHOTEKH.

5.2. Ilpu BBIABICHMH B TpOIECCE TMPOBEPKH (POHIA OTCYTCTBYIOIIUX TOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHUsI BWUHOBHBIX JIMII YOBITKM TIO HEIOCTa4aM CITMCHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOIaTEICTBOM.

6. [lesionpou3BoACTBO
6.1. Opranuzauus pabOTBl C JOKyMEHTaMM 10 Yyd4ery OubinoredHoro ¢oHaa
OCYIIECTBIISICTCS IO MTPaBHJIaM BEJICHHS JIJIOTIPON3BOICTBA.
6.2. B 6ubnnoTteke BeAyTCs U XpaHITCA:
®  PErucTpbl MHIMBUAYAIBHOTO U CYMMAapHOIO y4eTa JOKYMEHTOB OMOIMoTeuHOoro (hoH a:
perucTpaloHHbIE KHUTH;
MHBEHTapHbIE KHUTH;
KHUTH CYMMapHOTO yueTa;
YUYETHBIH KaTajor;
TOTOTpaQUIECKUE OTIMCH M KaTaJIOTH;
JKYpHAJ BBIIaYM JIEKTPOHHBIX HOCUTEJICH;
YKYpHAJI PETUCTPAINH MTOJTb30BaTEIe KOMIBIOTEPHOTO 3aJ1a;
aKTBHI O CIIMCAHUH UCKITIOYEHHBIX 00BEKTOB OMOIMOTEUHOTO (DOHIA;
YYETHBIE JIOKYMEHTBI, MOJITBEPKAAIONINE TOCTYIUIEHHE JOKYMEHTOB B OMOJIMOTEYHBIH
¢doH] (HaKIaHbIE, aKThI O IPHEME, aKThI CIaUU-TIPUEMKH);
® QaKThl O pe3yJbTaTax IPOBEACHUS MNPOBEPKH HAIMYMS JOKYMEHTOB OHMOIMOTEHYHOTO
donna.





